
Pro	Se	Litigant	Mediation	Project
Pro	Bono	Partnership:	United	States	District	Court	for	Eastern	District	of	Virginia,

Federal	Bar	Association,	and	Richmond	Bar	Association

Case	is	
referred	to	
United	States	
Magistrate
Judge	for	
mediation.

US	Magistrate	Judge	
determines	eligibility	

for	pro	bono	
mediation	and	
representation.

US	Magistrate	Judge	
confers	with	pro	se	
litigant	regarding	
possible	pro	bono	

referral	for	
representation.	

Chambers	of	US	Magistrate	Judge
contacts	Tara	Casey	(Carrico	Center,	
University	of Richmond	School	of	Law)	
via	email	(tcasey@richmond.edu)	for	
pro	bono assignment,	providing	case	

name	and	all	parties'	names.

Within	two	(2)	business	days,	Ms.	
Casey	contacts	trained,	volunteer	
attorney	on	pro	bono program	
roster with	case	referral.

Designated	volunteer	
attorney	contacts	US

Magistrate	Judge	chambers	
to formally	accept	the case	

assignment

If	case	resolves	at	Settlement	
Conference,	pro	bono	counsel	

assists	in	finalization	of
settlement documents	and	

case	termination.

Pro	bono	counsel	
attends	and	

participates	in	Court	
Settlement	
Conference.

Pro	bono	counsel	works	with	litigant	to	
prepare	for	Court	Settlement	Conference		
session,	performing	fact	investigation,	legal	

research,	or	other	tasks	as	necessary.

Pro	bono	counsel schedules	
Court	Settlement	Conference	
with	Court	and	opposing	

counsel.

Court	enters	"Order	of	
Appointment	of Counsel	for	Court
Settlement	Conference	Only"
relating	to	assigned	pro	bono	

counsel.

Designated	volunteer
attorney	extends	offer	

of	pro	bono	
representation	to
pro	se	litigant.

If	case	does	not	resolve	
at	Settlement	

Conference,	pro	bono	
counsel	either	(i)	
withdraws	from

continued	
representation	(using	
Program	form	for	

same),	or	(ii)	if	desired	
by	pro	bono	counsel	
and	litigant,	pro	bono	
representation	of	

litigant	may	continue	
(using	Program	form	for	

same).


